
INFORMATION FOR THOSE WHO WISH TO JOIN IN THE HAMPDEN 
TOWN COUNCIL MEETING REMOTELY:

YOU MAY PHONE IN USING THE NUMBER BELOW (FOLLOWED BY 
THE PIN#) 

OR 

FROM A LAPTOP OR A DESK TOP YOU MAY GO TO VIDEO CALL 

LINK

Town Council Workshop Meeting  
Monday, January 12th   6:00 p.m.

Google Meet joining info:  meet.google.com/zgg-eeso-ofi

Video call link:  Or dial: (US) +1 484-713-9620 
PIN: 842 086 435#

INSTRUCTIONS ARE POSTED WITH THE AGENDA ON THE 

TOWN CALENDAR AT HAMPDENMAINE.GOV 



Using Google Meet to Participate in Hampden Town Council Remote Meetings 

How to loin: 
1. Town Council members will receive an eniall or a Google Calendar Invite with a link to foln the meeting.

2. People Interested In joining will need to go to the link posted on the town events calendar at
www.hampdenmalne.gov.

3. Anyone can also fotn for audio.only participation by calling the number provided on the town events
calendar and then entering the PIN provided followed by the# symbol.

Protocols for Remote Meetings: 
1. log In or call In at least 5 minutes before scheduled start of meeting.

2. For the audio portion, use either your phone or your computer microphone, !!2! both.

3. Mute your phone or computer mlc unless speaking. Remember to un•mute if you want to speak. To mute
or unmute In Google Meet, click on the little microphone Icon at the bottom of the screen; note you may
need to move your mouse pointer around the bottom of your screen to get the bottom bar to appear.

4. Speak up If using a computer microphone or If using the speaker function on your telephone.

5. Do not rustle papers In front of your mtc unless It's muted. Please minimize background noise.

6. If you're referring to a doaJment, identify it including page or sheet number.

7. If using the video function, have a light source in front of you If possible. Try to avoid backlighting.

8. If you want to look good, have your camera mounted at eye level or above. Look at yourself on screen
to check the lighting, camera position, what's In the background, etc. In Google Meet, you can do this
"video check" when you open the program before you join the meeting.

9. If you are participating by audio only, Identify yourself when speaking.

1 O. ALL votes will be by roll call. 

11. After the meeting Is adlourned, dick on the red phone Icon on the bottom bar to leave the meeting, or
(obviously) Iust hang up the phone If that Is how you are participating.

For detailed Instructions on using Google Meet, please refer to their website: 

support.google.com/a/users/answer/9282720ihl=en 

Hampden Maine Town Council meeting 
For vse dvring lhe Covid• 19 State ol Emergency in Moine 

April 2020 




