FINANCE COMMITTEE MEETING
Monday, March 5, 2012

5:30 p.m.

Hampden Town Office

. Minutes of 2/6/2012 Meeting
. Financial Statements — January and February 2012

. Review & Signature of Warrants

. Old Business

a. Code of Ethics - Review

b. Council Rules — Review

c. Route 1-A Sidewalk Funding
d. FOAA Request Policy

. New Business

a. Fees Ordinance — Photocopy/Fax Fees — Services Committee
Recommendation

. Public Comment

. Committee Member Comments




FINANCE COMMITTEE MEETING MINUTES
February 6, 2012

Attending:
Mayor Janet Hughes Town Manager Susan Lessard
Councilor Tom Brann Interested Residents

Councilor Jean Lawlis
Councilor Shelby Wright

The meeting was opened at 5:45 p.m. by Mayor Hughes.

1. Review Minutes of 1/17/2012 — Motion by Councilor Brann; seconded

by Councilor Wright to approve the minutes of the 1/17/2012 meeting.
Vote 4 - 0.

2. Review & Signature of Warrants — Warrants were reviewed and signed
by Committee members.

'3. Old Business

a. Review Town Council Rules Draft

b. Code of Ethics Update — The Committee is still waiting for the
Town Attorney to address the Political Activities section of the
policy.

4. New Business

a. Personal Property Abatements
1. Carlen Transport —2010 - $33, 114.93
2. Vaughn Thibodeau & Sons — 2010 - $10,061.52
3. Quick Stop Video — 2003 to 2010 - $3034.16

Motion by Councilor Brann, seconded by Councilor Lawlis to

recommend to the full Council the abatement of personal property

taxes to Carlen Transport for 2010, for Vaughn Thibodeau and

Sons for 2010, and Quick Stop Video from 2003-2010 due to the

fact that all are out of business at this time. Vote 4 - 0.

b. Backyard Composters — Motion by Councilor Brann, seconded
by Councilor Lawlis to recommend to the full Council the
continuance of the home composter program subsidy for 2012
at 50% for the composter. Vote 4 — 0.

c. Interim Town Manager — Public Safety Director Joe Rogers will
serve as the ‘go-to’ person at times when Town Manager Sue
Lessard is not available during the transition period between the
current manager and the next one.

d. Organizational Chart for Town — The Committee reviewed a
basic organizational chart for town employees, the Council and




Council Committees. Suggestions were made to improve its
appearance and the Town Manager was asked to provide an
updated chart at the next meeting. There was discussion in
regard to whether the Council should make
department/reporting responsibility changes at this time. It was
the consensus that this topic needed more discussion which
may be appropriate for the planning and goal setting session of
the Council to be held in the near future.

Citizens’ Requests for Information — The Committee discussed
the need for a standard process for handling information
requests from the public. The Town Manager was asked to
provide a draft process document for the next Finance
Committee meeting. It was also discussed that all staff should
receive FOIA training annually.

Town Attorney Requests for Legal Review — It was the
consensus of the Committee that this subject should be
addressed as part of Council Rules and that requests for
information from the Town Attorney should go through the Town
Manager/Mayor or from the Council as a whole only.

Job Descriptions for Councilors — This item related to the need
for a document that outlines the responsibilities and the time
commitment required for being a Town Councilor that is
available for people who are considering running for office.
Several councilors indicated that the position of Town Councilor
was much more time intensive than they had thought it was
going to be prior to running for office.

5. Public Comment — Alex King, Ichabod Lane, spoke in regard to the
organizational chart discussed and indicated that he believed that the

Town Manager should be the one to determine staff reporting
responsibilities.

6. Committee Member Comments — None

The Committee adjourned at 7:00 p.m.

Respectfully submitted,

Susan Lessard
Town Manager
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2011-2012 Property Taxes
2010-2011 Tax Liens
2009-2010 Tax Liens
2008-2009 Tax Liens

2007/2008 Tax Liens

11-12 Personal Property Tax
10-11 Personal Property Tax
09-10 Personal Property Tax
08-09 Personal Property
07-08 Personal Property

06-07 Personal Property

Tax Coliection
01/31/2012

To Be Collected
7/1/2011

8,776,858.30 §
13495762 $

$92,169.57

2,059.03

$2,272.14

$9,008,316.66

$344,785.15

$48,877.45

$39,972.92

$1,512.09

$1,807.07

$1,703.33

$438,658.01

Collected as of

113172012
4,567,276.98
28,675.38
$60,781.76
86.71
$1,500.44
$4,6£:'>8,230.27
$208,256.09
$2,476.48
$76.32
$0.00
$0.00
$0.00

$210,808.89

% Collected

52.04%

21.17%

65.95%

4.21%

66.43%

51.71

60.40%

5.07%

0.19%

0.00%

0.00%

0.00%

48.06




Sewer Collections

01/31/2012
To be Collected Total ~ Amount Collected %
1/31/2012 Collected
Sewer Bills $445,038.59 $295,777.58 66.46
Sewer Liens $25,397.48 $8,188.76 32.24

TOTALS $470,436.07 $303,966.34 64.61




Expense Detail Report

| ALL Accounts |

July 1, 2011 - January 31, 2012

Account-----=------ Current Unexpended| %
Date |Desc--- Budget Debits Credits Balance| Expended
0L- GENERAL GovT | | | o
01 - ADMIN {559,798.00 388,498.63 5,044.76 1 176,344.13 5%
02 - GIS/IT | i 100,469.00| 55,605.46] 3,500.00|  48,363.54 21230
03 - COMMUNICATIONS : 30,567.00 7,056.63 0.00 23,510.37 1%
05 - TOWN COUNCIL | | ~ 38,491.00| 20,955.34| 794.34| 18,330.00 g%ggo
10 - MUNICIPAL BUILDING 1105,748.00 46,390.86 0.00 . 59,357.14 9%
15 - TAX COLLECTR | | 6,000.00| 5,496.22| 0.00] 503.78 gq gZo
20 - ELECTIONS - , ' 6,950.00 '3,568.14 000 . 3,38186 3%
25 - ASSESSOR/PLANNING/CEO | 250,605.00|  138,617.71] 1,198.56| ~ 113,185.85 %g%
30 - ECONOMIC DEV 1 92,095.00 67,375.85 250.00 24,969.15 9%
. |Department., | 1,190,723 00| 73356484  10,787.66| 467,945.82 %
05 - PUBLIC SAFETY ] | | |
01 - POLICE | | 1,010,777.00| 549,244.46 | 4,605.45 | 466,137.99 53.9%
05 - FIRE DEPT, .926,324.00 495,450,01 1,178,17 . 432,052.16 53.4%
10 - PUBLIC SAFETY | | 171,751.00| 98,003.17| 0.00] 73,747.83 A%
Department., , 2,108,852.00 1,142,697.64  5783.62 1971,937.98. 9%
06 - Non- Department Utilities | ] | o
'06 - Utilities 1467,876.00 335,478.55 000 132,397.45
|Department.. 467,876 oo] 33547855 0,00 132,397 4§_ 7T, 7°7
10 - PUBLIC WORKS | { 1 |
01 - HIGHWAY | | 1,366,060.00| 681,152.57 | 7,157.21] 692,064.64 49.3%
05 - GARAGE . 25,000.00 9,702.21 0.00 15,297.79 38.8%
|Department.. | 1,391,060.00| 69085478  7,157.21|  707,36243[  49.1%
15 - SOLID WASTE | | |
10 - SOLID WASTE | | 383,482.00| 213,350.87| 225.10| 170,356.23 55.6%
- Department..’ x383,482 0o 213,350 87 o ). .170,356,23__ 55.6%
20 - RECREATION/CULTURE | | }
01 - PARKS/REC ' *1139,410.00 82,739.78 1,099.17 . '57,769.39 _ 58.6%
10 - DYER LIBRARY ‘ :237,583.00 135,530.60 201.38 . 102,253.78 57.0%
20 - L HOIT MEMORIAL POOL i 1331,270.00| 180,283.51| 0.00| 150,986.49 _5_%.%30
25 - MARINA . 500.00 0.00 0,00 500.00 o
|Department.. |  708,763.00| 398,553.89| 1,300.55| .311,509 66| 6.0%
25 - THE BUS | | | |
10 - THE BUS | 1 72,000.00| 41,203.58| 0.00] ~ 30,796.42 57.2%
Department.. . 72,000.00 | 0.00 - 30,796.42 57.2%

30 BUILDINGS/GROUNDS’ R ‘ B

.41,203.58,

.

12,59 . 42,069.22 ;1 ;;

10 - BLDG/GROUNDS ! 86,729.00 44,672.37
|Department.. |  86,729.00|  44,672.37| 1259 421059 22.[::@
38 - OUTSIDE AGENCIES ] | } | |
10 - OUTSIDE AGENCIES | ~ 21,193.00| 5,525.00] 2,014.61] 17,682.61 16.6%
Department. | 21,193.00 16.6%

40- GENERAL ASSISTANGE |

5,525.00 -

2,014.61 ° 17,682.61




10 - GEN'L ASSIST " 10,000.00 1,006.13 0.00 8,993.87 10.7%
|Department.. | ~10,000.00] 1,006.13| 0.00]  8993.87] 10.1%
45 - COUNTY TAX . | | | | |
10 - COUNTY TAX | | 1662,172.00 662,171,22] 23,838.45| ~ 23,839.23 96.4%
Department.. 662,172 00 1 662,171.22 23,838 a5 23,839 23 96.4%
50 - DEBT SERVICE | | : | | | o
10 - GENERAL 1403,688.00 446,806.35 91,062.00 47,943.65
. |Department,, | 403,688.00| 446,_895-,3s|,,,,_,._,_,,._,91,062 00| ;47,943 65| B3.1%
55 - RESERVE ACCT | R | | |
11 - COMPUTER | | 20,000.00| 20,000.00] 0.00| 0.00] 100.0%
- 17 - PUBLIC WORKS EQUIP REPLACE - 1100,000.00 100,000.00 000 - 000 100.0%
61 - STREETS AND ROADS 100,000.00 100,000.00| 0.00| 0.00 0%
63 - LIBRARY RESERVE 1" 5,000.00 5,000.00 0,00 : 0.00 0%
71 - POOL FACILITY | | 15,000.00| 15,000.00| 0.00| 0.0 122.030
‘ Department.. ) 240,000 00 240,000.00 -:000.. . - - 0.00 U/
65- ED GENLSVS | 4 |
10 - EDUCATION GENERAL SERVICEY 5,184,588.00|  3,024,343.08| 0.00] 2,160,244.92 58.3%
Department.. ~ 5,184,588.00  3,024,343.08 = 000 2,160,244 92 08.3%
- OVERLAY | N RO R [
01 - OVERLAY S |' 55,817.00 000 000 - 55817.00
|Department.. | 5581700 000 L ... 55817.00 0.0%
67 - TIF | | B |
01 - TIF REIMBURSEMENT ] 32,000.00] 28,880.66| 0.00f  3,119.34 90.3%
Department.. . 32,000.00  28,880.66 : ,_,0-90;_ 3,119 34_ 90.3%
Final Totals | |  13,018,943.00]  8,009,108.96/ 142,181.79| 5,152,015 83 60.4%




Revenue Detail Report

| _ALL Accounts |
July 1, 2011 - January 31, 2012
Account-----=--=--- Current Uncollected %
Budget Net Balance| Collected
01 - GENERAL GOVT
03 - INT ON TAXES 9,000.00 5,161.58 3,838.42| 57.4%
05 - INTEREST/COSTS ON TAX LIENS 25,000.00 17,882.89 711711 71.9%
15 - MV EXCISE TX | 1,500,000.00| 855,106.95| 644,893.05 g;ggo ,
17 - BOAT EXCISE 8,500.00 . 1,250.20 7,249.80 o
18 - AGENT FEES | | 19,000.00| 10,491.00  8,509.00 gg %go
19 - CLERK FEES P 10,500.00 8,294.95 . 2,205.05 o
23 - INTEREST EARNED ON Accoums/ | 5000000 1680622 3;,;93_ 78 Eg ggo
25 - RENTAL INCOME ' SO0 4 2,000.00 0,00 . 2,000.00 o
27 - PLUMBING FEE | | 6,000.00| 3,731.25| 2,268.75 g% ggo
29 - CODE ENFORCEMENT FEES 17,000.00 5,863.40 11,136.60° o
31 - PLANNING BOARD FEES | 5,000.00| 695.00| 4,305.00 jg ng
33 - Carried Balances 55,000.00 0.00 55,000,00 o
35 - CABLE TV FEE | | 39,500.00| 43,145,09| -3,645.09[ 109, %go
37 - FEE/PERMITS 1,600.00 50,00 . 1,550 00 3.1%
45 - HOUSING FOUNDATION 7,500.00 - 6;518.00. 982,00 86.9%
78 - SEWER INCOME : 60,000.00 0,00 60,000.00 0.0%
79 - MISC INCOME N | 3,000.00| , 180.00/  2,820.00 gggo
80 - HOMESTEAD EX +151,661.00 149,082.00 - - 2,579.00 o
81 - TREE GROWTH ‘ 1 6,000.00| 2,33931]  3,660.69 gg ggo
82 - VETERAN'S REMIBURSEMENT | 6,400.00 - 6,882.00 - -482,00° o
85 - Business Equip Tax Reimburse | 86,651.00| 86,652.00| -1,00 ggg 23"
86 - GENERAL ASSISTANCE REIMBURSEMT : - 2,500.00 3,564.92 + =1,064.92- o
88 - REVENUE SHARING | 650,000.00 362,061.90 287,938.10[ 55.7%
|Department.. '2,721,812.00]  1,585,758.66|  1,136,053.34| 58.3%
05 - PUBLIC SAFETY |
01 - ANIMAL CONTROL FEES 2,000.00 300.00 1,700.00, 15.0%
05 - AMBULANCE FEES 1180,000.00 112,811.32 67,188 68 62. 7%
15 - POLICE RECEIPTS : 2,500.00 ' 2,830.00 - -330.00
20 - POLICE WAGE REIMBURSEMENT | 120,000, 00|  7749147| 42,508,53 B4 6%
21 - Fire Wage Relmbursement L | o e 0,000 2 70 00 L0, 00
Inepartment N 304,500 .00 193 502,79 110,997 21| 63.5%
10 - PUBLIC WORKS | | 14,000.00\ 0.00] 14,000.00 0.0%
01 - CEMETERY FEES | | 5,000.00]| 4,600.00| 400,00 92.0%
05 - SALE OF CEMETERY LOTS 4,000.00 3,100.00 '900.00 77.5%
07 - CEMETERY RES. USE | | 5,000.00| 0.00| 15,000.00 gggo
Department. . 14,00000 770000 - 6, ) 90.0%|
15 - SOLID WASTE | | | |
~ 01 - TRANSFER STATION PERMITS = | G .15,000,00 ' . '9,875.00 ' 512500 o
05 - SOLID WASTE RECYCLING i 20,000.00)  17,296.21| ,_2.,...7,.9:1...7.9 gg-ggo
10 - PERC REVENUE e ... .95,000.00 . '41,409,11  ° '53,590.89: 6%
loepartment-- ...l 13000000 68580.32 8%
20 - RECREATION/CULTURE] | | ]
01 - LIBRARY FEES | 1 7,000.00| 3,556.98| 3,443,02| 50.8%
25 - L HOIT POOL FEES 1150,000.00 80,296.50 69,703.50 93.5%
IDepartment.- .| 15700000 8385348  73,146.52 b
25-THEBUS |
01 - BUS GRANT FUNDS 20,000.00 0.00 20,000.00 0.0%
02 - Transit Bonus 5,000.00 - 0.00 5,000.00 0.0%
Department.. 25,000.00 0.00 25,000.00 0.0%
Final Totals 3,352,312.00 1,939,395.25 1,412,916.75| 57.9%
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DRAFT DATE: 12/6/2011

The Town of Hampden hereby ordains:

TOWN OF HAMPDEN
Code of Ethics

Section 1. Declaration of Policy. The proper operation of democratic government
requires that Town Councilors and their appointees be fair, impartial and responsive to
the needs of the people and each other in the performance of their respective functions
and duties; that decisions and policy be made in proper channels:-of the Town’s
governmental structure; that public office not be used for personal gain; and that such

~ Councilors and their appointees maintain a standard of conduct.that will inspire public
confidence in the integrity of the Town's government. In.recognition of these goals, a
Code of Ethics is hereby established for all Town Councilors and-all:members and
associate members of any Board or Committee appointed by the Couhcil. This Code of
Ethics is not intended to deny Council members:nor Board or Comm 1embers their
constitutional rights nor violate their civil rights. "

Section 2. Definitions. As used in thrs Ordlnance t
meanings indicated. ‘

llowing terms shall have the

Business: Any corporation, partnership, lndlvrdual ‘sole proprretorshlp joint venture, or
any other legally recognlzed entrty, organlzed for the purposes of making profit.

Board Member: Any person elﬂ cted to membershlp or assocrate membership on a
Town board or appointed:to such*‘" board by or under the authority of the Town Council.

Censure: a judgment or resolt

Confidential Information: any infdrma_‘tion, oral or written, which comes to the attention
of, or is available to, a town official only because of his or her position with the Town
and which is not a matter of pubhc record. Information received or discussed during an
executive session-called pursuant to1 M. R S.A. 405 et seq. shall be consrdered
confidential lnformat' n
by affirmative vote ¢

jody which held the executive session.

Council Appointee — any sworn member or associate member of any board or
committee appointed by the Town Council including but not limited to appointed Board
members, Committee members, and Commission members.

Financial Interest: a direct or indirect interest having monetary or pecuniary value,
. Including but not limited to the ownership of stock.

Immediate Family — Spouse, children, parents, brothers, and sisters. This includes
family members related by marriage and adoption.

Special Interest: A direct or indirect interest having value peculiar to a certain individual
or group, whether economic or otherwise, which value may accrue to such individual or




group as a result of the passage or denial of any order, ordinance ore resolution or the
approval or disapproval thereof, by the Town Council or their appointees, and which
interest is not shared by the general public.

Town Councilor: Sworn member of the Hampden Town Council

Town Employee: Any individual working for, on a permanent or temporary basis, and
drawing a salary, wages or stipend from the Town of Hampden. The term “Town
employee” shall not include consultants or professional personnel providing services to

the Town as independent contractors under a written professional services contract or
other similar engagement.

Town Official: A member of the Town Council or any appomted ‘committee, board or
commission of the Town Council.

Sec 3. Standard of Conduct:

to be in conflict or incompatible, or to create the"éppearance of conflict of: '
incompatibility, with the best interests of the Town of: Hampden

3.1 Statutory Standards There are certam prows:ons of the general statutes of the

‘nded are hereby
e of Ethlcs and shall apply to

set forth herein, t() wit; :
17 MRSA §3104 Co'nf_””ts of Interest; Purchases by the State
17-A MRSA §456 Tamper Public’ Records or Information
17-A MRSA §602 Bribery in Office with Political Matters

17-A MRSA §603 Improper Influence

17-A'MRSA §604 Improper Corr 1pensation for Past Action

17-A MRSA §605 lmproper Gifts to Public Servants

17-A MRSA §606 Improper Compensa’uon for Services

17-A MRSA §608§’ ﬁncual Oppression

17-A MRSA §609 Misuse of Information

17-A MRSA §903 'Misuse of Entrusted Property

21-A MRSA §504 Persons Ineligible to Serve

30-A MRSA §2605 Conflicts of Interest

30-A MRSA €5122 Interest of Public Officials, Trustees of Employees

3.2 Disclosure of Confidential Information: No Town Councilor or Council appointee
shall, without proper legal authorization, disclose confidential information concerning
the property, government or affairs of the Town, nor shall he or she use such
information to advance the financial or private interest of him or herself or others.
For purposes of this subsection, the term “confidential information” shall mean any




information, oral or written, which comes to the attention of, or is available to, such
Town Councilor or Council appointee only because of his or her position with the
Town, and is not a matter of public record. Information received and discussed
during an executive session of the Hampden Town Council or any Town Board,
Committee, or Commission shall be considered within the constraints of this section,

and shall not be disclosed to any third party unless permitted by affirmative vote of
such body.

3.3 Gifts and Favors: No Town Councilor, or Town Council Appointee shall accept any
gift, favor or thing of value, whether in the form of service, loan, thing or promise,
from any person or business which to his or her knowledge is interested directly or
indirectly in any manner whatsoever in business dealings with the Town; nor shall
any Town Councilor, or Town Council Appointee: 1) accept any gift, favor or thing of
value that tends to influence that individual in the discharge of his or her official
service or thing of value; 2) grant in the discharge.-of his.or her official duties any
improper favor, service or thing of value. The fore"gijo:ng is:not intended to prohibit
normal social practices where gifts from frlends “associates, and relatives are
appropriate for certain occasions.

3.4 Use of Town Property. No Town Counc:lor or Councnl Appointee shall use, or
permit the use of, any Town-owned property lncludmg, but not limited to, motor
vehicles, equipment and buildings, for any private purposes. Nothing herein shall

prohibit the use of Town buildings and equnpment at rates and/or on terms as may
be established for the public at large.

“Town Council Appointee shall
participate dlrectly or lndtrectly by means of dehberatlon voting, approval or
disapproval, or recommendation, or otherwise take part in the decision making
process, on any agenda item- before the body of which he or she is a member if he
or she, or a member of ‘his or ‘her immediate family, has a financial or special
interest, other than;th‘at poss ssed by the public generally, in such purchase, award,
or approval held by:: - ,

3.5.1 The Town Councnlor/Appomtee or a member of their immediate family; or

3.5.2 A busmess in Wthh the Town Councilor/Appointee or a member of their
immediate famlly serves as an officer, director, trustee, partner or employee in a
supervisory or management position; or

3.5.3 Any other person or business with whom the Town Councilor/Appointee or a
' member of their immediate family are in business or are negotiating, or have an
arrangement concerning future employment.

No Town Councilor or Town Council Appointee shall participate directly or indirectly by
means of deliberation, approval or disapproval, or recommendation of an application,
purchase, contract, or other legal matter, or in the decision to hire, promote, discipline,

lay off or to take any other personnel action in respect to any applicant for employment
or employee, where said applicant or employee is:

- A member of their immediate family; or




A)

B)

C)

A person with whom either the Town Councilor or Town Council Appointee of
his/her immediate family are in business.

Deliberation and Vote Prohibited. No Town Councilor or Town Council
Appointee shall, in such capacity with the Town, participate in the deliberation
or vote, or otherwise take part in the decision making process, on any agenda
item before the body of which he or she is a member if he or she, or a member
of his or her immediate family, has a financial or special interest, other than an
interest held by the public generally.

Disclosure of Conflict. Any Town Councilor or T wn ‘Council Appointee who
believes he or she has a financial or special interest, other than an interest held
by the public generally, in any agenda item befor 1e:body on which he or she
serves shall disclose the nature and extent* of suchzinterest, and the Town -
Clerk or his or her designee shall make a:record of such disclosure. Such
disclosure shall be made no later than the date of the first'r !
Council, Committee, Board, or Commlssmn at which the..agenda item
concerned is to be taking up for consideration, ‘recommendat n; discussion or
vote and at which the Town Councilor or"Town Council Appointee is present.
Additionally, any Town Councnor or Town Counc:lor Appointee who believes
J ’ll:.Appomtee or a member of
oifntee’s immediate family,
an anzinterest held by the public
“her-collective body shall disclose

the nature and extent of such agenda item before his or her collective body
shall disclose the nature and extent-of such interest, and the Town Clerk or his
or her deSIgnee shall make a record of such disclosure.

to an mdlwdual Tow \_Wouncnor or Town Council Appointee, and disclosure has
béen made as de cribed:above, such individual's fellow Town Councilors or

“Town Council Appointee’s: shall review the facts as disclosed to them and shall

vote 'on whether or not stch individual has a financial or special interest with
respect to the agenda item concerned. All conflict of interest questions relating
to a partucular agenda item shall be resolved prior to any consideration of the
item concerned, and each Town Councilor or Town Council Appointee present
shall be entitled to vote on all conflict of interest questions except those

questions pertaining to that individual councilor's, appointee’s alleged conflict
of interest.

1) All votes of conflicts of interest questions shall be recorded. A
majority vote shall determine the question; but a vote by Boards,
Committees, and Commissions may later be reviewed by Town Council
upon the Town Council’s consideration of the same agenda item.

2) Upon determination that a conflict of interest in fact exists, the Town
Councilor or Town Council Appointee concerned shall be excused from
participating in discussion, deliberation or vote on the relevant agenda item.




3. In lieu of the vote required by this subsection, the Town Council, upon
motion and by majority vote may refer the conflict of interest question to the
Town Attorney for a legal opinion, or may table its consideration of the
relevant agenda item. In the event a majority of the Town Council, Board,
or Commission concerned, or Committee thereof, shall require disclosure of
further information not immediately available, or shall require confirmation of
the information disclosed, consideration of the relevant agenda item shall be
postponed to an appropriate time.

4. Avoidance of Appearance of Conflictt To avoid the appearance of a
violation of this Section, once any individual town councilor, committee
member, board member or commission member ;,s determined to have a
conflict of interest in respect to any agenda lte ~-and once all conflicts of

concerned have been

interest questions relating to the agenda
ove, said individual shall

determined as provided in Subsection (
immediately remove him or herself from the meeting:room or to the area of
the room occupied by the general public. :He or she shall not return to his or
her regular seat as a member of the body until delibera tion and action on
the item is completed. Nothing herem shall-require an inG ,f',ldual councilor,
committee member, board member ‘or commission member to remove
himself or herself for any item containéd:on a consent agenda on which
there is no deliberation, the individual'siconflict has been determined by
other members and the nght to abstam from:voting on the item has been
granted. o ‘

5. Personal Interest. Nothing herein shall be construed to prohibit any Town
Councilor or Town Council Appomtee from representing his own personal
interest by appearmg before his-or her collective body on any such agenda
item, as‘long as the: representation occurs in the area of the meeting room
occupied by apphcants or members of the general public.

D.. Dlsclosure S ithin fifteen (15) days after each annual municipal
elec’uon every Town:Councilor shall file a completed disclosure form with the
Town' ;Cle,rk Within thirty (30) days after his or her appointment, every Town
Council Appointee shall file a completed disclosure form with the Town Clerk.
Such forms-shall be under oath and shall contain the following information to the
best of the disclosing party’s knowledge and belief;

1. The name of each person or entity whether incorporated or not, doing
business with the Town in an amount in excess of $1000 during the preceding
calendar year from which such disclosing party or member of his immediate
family has received money or other thing of value in an amount in excess of
$1000 during the preceding fiscal year, including, but not limited to campaign
contributions, where applicable
2. The name of each entity, whether incorporated or not, doing business with
the Town in an amount in excess of $1000 for the preceding calendar year in
which such disclosing party or member of his/her immediate family has a
financial interest in an amount in excess of $1000 , including, but not limited
to, the ownership of shares of stock
3. The name of each nonprofit and/or for profit entity, whether incorporated or
not, for which such disclosing party or member of his/her immediate family




holds a position of officer or member of any board which does business or
may potentially do business with the Town. For such entity, such disclosing
party shall provide the following information:

a. a brief description of the purpose of each board and/or office

b. a short summary of such disclosing party’s or family member’s duties

relative to any such board and/or office

c. The term of service on each such board and/or office; and

d. Whether or not such disclosing party or family member receives

compensation for service on such board and/or office and the extent to

which such compensation exceeds $100 in the aggregate annually.

For purposes of this section “compensation” shall include, but not be
limited to, monetary compensation, gifts, gratumes “ perks fringe benefits,
services and any other thing of value. =

4.Every Town Councilor or Town Council Appointee shall amend his/her
annual disclosure statement as may be required from time to time to ensure
the continued accuracy thereof. Each amendment shall’be made within fifteen
days following the occurrence which requnres the amendm

each disclosing party within thirty days of ﬂhng
6.For the purposes of this Code, a list prepared by the Finance Officer of
those persons or entities domg business with the City in an amount in excess
of $1000 for the preceding year shall be determinative for purposes of
reporting under this section. iIncome from:.and financial investments in,
policies of insurance;-and deposits-from accounts from commercial or savings
banks, savings and Ioan associations, or credit unions and the ownership of
less than-5%:of the outstandmg shares. of stock in a publlcly held corporation
shall not be conS|dered a. fmanc:al interest within the meaning of this section.

"’Polltlcal No. Town Employee, Town Councilor, or Town Council
Appointee: shall participate: in any""‘pohtlcal activity which would be in conflict or
incompatible with the performance of his or her official functions and duties of the Town.
In conjunction therethh no Town Councilor, or Town Council Appointee may use his or
~ her offucnal authonty or posmon for the purposes of influencing or mterfenng with or

contributions or accept or receive funds or contnbutnons from Town Employees for
political purposes. No Town Councilor or Town Council Appointee may distribute
handbills or pamphlets while he or she is performing official functions or duties on behalf
of the Town, unless such distribution has been authorized by the body of which he or
she is a member. Nothing herein shall be construed to prohibit any Town Councilor, or
Town Council Appointee from participating in the political process in their private
capacity as candidates for elected office or as private citizens.

Section 5 Incompatible Employment or Office. No Town Councilor, or Town Council
Appointee shall occupy any other office, elected or appointed, in another governmental
entity when the duties of such office are incompatible with the proper discharge of his or
her official duties with the Town. For purposes of this section, the occupancy of any



office, elected or appointed, with any other governmental entity by any Town Council or
Town Council Appointee is hereby prohibited in the following circumstances:

A. Where the duties of the other office make it a physical impossibility to
discharge the duties of the Town position; or

Where one office is subordinate to the other; or

Where one office carries the power of removal of the other; or

Where the occupancy of both offices is prohibited by the Town Charter or
by other provisions of law.

oow

Section 6 Violations of Ethical Standards by Councilors: When any Councilor
believes there has been a breach of the ethical standards set forth herein by another
Town Councilor, he or she may ask to enter executive session for purposes of informal
discussing and resolving an ethical issue. During such Session, the Councilor shall
specify which area(s) of the ordinance he or she feels have been breached and by
whom. After discussion among all Councilors, the  Council:shall leave executive
session, and the Council may proceed with formal: actron only b
Councilors not so named in the preliminary resolution as described il
6.1 Based on information provided in sald executive session, .
shall provide the Council with an ‘opinion on,‘.,_whether the::
constitute a violation of this ordinance. =
6.2 All procedures under this section shall~be in accord with due process
requirements, including, but not limited to, a right to notice and hearing
6.3 The Council may elect to give written warning. in-lieu of the provision for
removal from office detailed in. the Town Charter.

Section 9 Ethics in Contracting. The provrsrons ofithis Subsection shall apply to all

persons doing business w e Town of Hampden as vendors, suppliers and
"""blds o proposal rn response to a Town solicitation or

contractors submitting
advertisement.
9.1 Gratuities and Kickk B
A Gratuities. It shall be a violation of this Code for any person to offer,
' give, or agree to give-any Town Councilor, of Town Council appointee a
~...gratuity or an; offer of employment in connection with any decision, -
""/appreval dlsapproval recommendation, or award pertaining to a Town
purchase order; contract, construction contract, or professional services
contract, or wrth respect to any solicitation, advertisement, request for
bids, request for proposals, or any bid, proposal, or other response
thereto. ~ *
B. Kickbacks. It shall be a violation of this Code for any person to solicit,
offer, give, accept, or receive any undisclosed gratuity or offer of
employment in connection with the award or potential award of any
subcontract or contract modification or change order under a Town of
Hampden contract for construction, procurement or professional services.
To be valid, any disclosure under this paragraph must be made in writing
to the Town of Hampden Town Manager prior to the date of opening of
any proposals or bids on the prime contract concerned. Notwithstanding
an otherwise valid written disclosure, it shall be a violation of this Code to
solicit, offer, give, accept, or receive any such gratuity or offer of
employment in violation of applicable State or Federal Law.
9.2 Prohibition against Contingent Fees




It shall be a violation of this Code for a person to be retained, or to retain a
person, to solicit or secure a Town contract upon an agreement or
understanding for a commission, percentage, brokerage, or contingent
fee, except for retention of bona fide employees or bona fide established
commercial selling agencies for the purpose of securing business.

9.3 Recovery of Value Transferred or Received in Breach of Ethical Standards
The value of anything transferred or received in breach of the ethical
standards of this Code by a Town Councilor or a Town Council appointee
or other person may be recovered from both the Town
Councilor/Appointee concerned as from the other person concerned.

9.4 Recovery of Kickbacks by the Town

Upon a showing that a subcontractor made a kickback to a prime

presumed that the amount thereof was:incl jded in the price of the
subcontract, modification or change order and- ultlmately borne by the
Town and such amount shall be: recoverabl eunder from the
recipient. In addition, that amount may also be Tetovered from the
subcontractor making such kickbacks. Recovery from one:offending party
shall not preclude recovery from other offendmg parties.
9.5Penalties and Sanctions
a. In addition to the recoveries provuded in Subsection 9.4 above, any
violation of subsection shall be a civil vrolatlon Upon conviction, any
person, firm or corporatlon found to be“in violation of this subsection
shall be fined not lessithan three.times the value of any improper gift
or kickback paid, sohcifed orrecei ‘or $500, whichever is greater.
The pena es provided in-this paragraph shall be in addition to any
penaltles ysed under State or Federal Law.
b. Upon convictioh of a violation of this subsection 9.4 or upon finding a
violation:-by ‘the. Town Council or any Town Council appointee
- -following* Wntten notlce and hearing, the Town Council may impose
" oneor more:.of the following sanctions on the person, firm, or
corporation convicted or found to be in violation:
i. written warnings or reprimands
ii. termination of contracts
: iii. debarment or suspension of Town purchasing
c. Termination of a contract under this paragraph shall also terminate
the: contractors right to receive further payment thereunder
d. The“provisions of this section shall be provided to all interested
bidders or proposers and shall be incorporated by reference as
agreed terms in any Town of Hampden construction, procurement, or
professional services contract with a base bid in excess of $10,000.
In the case of a professional services contract, the ‘base bid price’
shall be the expected value of services to be billed during the

contract term, or on an annual basis if the contract is of indefinite
duration.

Section 10 Personnel Matters. No Town Councilor or Town Council Appointee shall
participate, by means of deliberation, approval or disapproval or recommendation in the
decision to hire, promote, discipline, and lay off or to take any other personnel action in




respect to any applicant for town employment or town employee where said applicant or
employee is:

a) A member of the councilor's or council appointee’s immediate family; or
b) A person with whom either the council or council appointee’s of his or her
immediate family is in business.

Section 12 Penalties for Town Council or Town Council Appointees. Any person
who violates a provision of this Ordinance shall be subject to a civil penalty of not less
than $100.00 and not more than $500.00 for each offense, which civil penalty shall inure
to the benefit of the Town. In addition, violation of this Ordinance shall constitute cause
for censure by the Town Council after notice and hearing co ,ucted by that body.

Separability. If any section, subsection, sentence, clause o} phrase of this Code is for
any reason held to be invalid or unconstitutional, such- validity or unconstitutionality shall
not affect the validity or constitutionality of the remaining portions of this Code.




TOWN OF HAMPDEN
ELECTED OFFICIAL DISCLOSURE FORM

Date:

Lastname: , Firstname:

Address:

Telephone;

Email Address:

1. List of entities doing business with the quﬁ":fro‘m which the pefson named on
this form or any member of his/her immediate family received more.than $1,000
during the preceding fiscal year. c

2. List of entities domg bus ess with thé:fj;flv' own that the person named on this form
or any member of-his/herimmediate family.has an ownership interest in that
exceed $1,000, in'él,g_ding,ji{" ut.not limited?‘tb the ownership of shares of stock.

3. List of any non=profit or for-profit entities which does business or may potentially
do business with the Town for which the person named on this form or a member
of his/her immediate family holds a position of officer or board member. Please
include the name of position served, the term of service, and compensation
received (if it is more than $1,000 per year in the aggregate.)

Signature of Town Councilor




HAMPDEN TOWN COUNCIL RULES

. The Town Council shall only act by ordinance, order, or resolve. All
ordinances, orders, and resolves shall be confined to one subject, which
shall be clearly expressed in the title. All orders and resolves shall be
dated, numbered, and signed by the Town Clerk and the Town Councilors
will receive a copy.
. In all motions of command, the form of expression shall be ‘ordered’ and
in all motions concernlng principles, facts, or purposes the form shall be
‘resolved’.
. The name of the Council member of other person, persons or group
requesting an item on the agenda will be mdlcated on the agenda with the
said item.
. As a matter of courtesy, conduct for all Councul and Commlttee meetings
shall be as follows: :
a. Cell phones shall be stlenced durmq Coun

Committee

meetings by Town Councilors, staff, and the geéneral public.

b. Councilors and staff shall:refrainfrom texting oF‘émailing
during all Council or Committ€e meetings.

c. Cell phone use, texting, and‘€mail may be done during
breaks in reqular or speolal COUncﬂ meetmqs or committee
meetings. o :

. Town Councilors shall partlmpate in Freedom of Informa‘uon Act training

within 30 days of being sworn in-as a Town Cotncilor and documentation

of that training.shall be filed with the Town Clerk.

. Town Coungilors shall:participate in Elected Officials training offered by

the Maine*Municipal Association within-the first year of office.

. A New Councilor: orlenta’uon packet shall be provided to all Councilors at

the timethey are sworn in. ="

. Excused absences for.Councilors for Council meetings may be granted as

~the result of iliness, vaca’non ‘work commitments, or family illness.
. The Mayor shall‘take the chair at the appointed time for the meeting, call
the members to order, and proceed to the following order of business:
A. ffConsent Agenda
1. Signatures — Treasurer's Warrants, etc
2. ‘Secretary’s Report
3. Communications
4. Reports
B. Public Comments
C. Policy Agenda
1. Public Hearings
2. Nominations-Appointments — Elections
3. Unfinished Business
4. New Business
D. Committee Reports
E. Manager's Report

th




F. Councilor Comments
G. Adjournment
10.In the absence of the Mayor, the Deputy Mayor shall preside over the
Town Council meeting. In the absence of the Deputy Mayor, the Mayor
shall appoint, in advance, another Council to chair the meeting.
11.When a question is under debate, the Mayor shall receive no motion but to
adjourn, or for the previous question, to lay on the table, or to postpone to
a day certain, or to refer to a committee or some administrative official or
to amend, or to postpone indefinitely; which several motions shall have
precedence in order in which they stand arranged.
12.When a vote is passed, it shall be in order for any member who voted in
the majority, or in the negative on a tie vote, to move a reconsideration
thereof at the same, or the next stated meeting',””bu t afterwards; and
when a motion or reconsideration is deCIded that vote:shall not be
reconsidered. )
13.When any member is about to speak, they shall respectfu
Mayor, confine themselves to the question under debate, arid:avc
personalities. No member speaking shall be lnterrupted by another but by
a call to order, or to correct a mistake. .
14.Every member present, when a question is put shall give their vote,
unless the Council, for specual reasons, shall excuse them. Application to
be so excused must be made before. debate on the:issue and the decision
on the application shall be made by 'a'{ \ajority vote ‘of the council without
debate.
15.The rules cannot be dlspensed wit 'or suspended if one or more members
of the coungil shall object. No rule or order shall be amended or repealed
without netic vwrltmg, being glven at-the preceding meeting.
16.Any person wis ing to'address the Town Council will be given the
opportumty to do so'in accordance with the following procedure:
‘a. -Persons wishing to address the Council on an item which
.,frappears on the agenda shall wait until the Mayor
announces:the consideration of such item, at which time
they. may address the Council on that particular item.
There shall be a five minute limit on such comments per
.. person, per item.
“b. -Any person wishing to address the Council on an item not
- appearing on the agenda shall be allowed to do so only in
that section of the agenda referred to as “Public
Comments”. There shall be a five minute limit on such
comments per person per subject raised. ltems heard
during Public Comment may be agendaed for a
subsequent meeting or referred to a Committee or staff
member for discussion/action. No votes may be taken by
the Council on a subject raised during Public Comment
without a vote by the Council to set aside the rules and add
it to the regular agenda for consideration.

ddress the




c. Any person wishing to address the Council shall signify
their desire by raising their hand and, when recognized by
the Mayor, such person shall thereupon request
permission to address the Council, giving their name and
address and then designating the subject matter on which
they desire to address the Council.

17. At the commencement of the Calendar year, or as soon thereafter as
possible, there shall be chosen the following Committees, each
Committee to consist of three (3) members of the Council as the Mayor
may designate, or, upon a motion, the Council may ballot.

a. Finance & Administration — The purpese:of this committee
shall be to review all items related-to their fiscal impact on
the Town as well as all matters'that pertain to items of
administrative procedures. This committee will also have
the responsibility for the review and annature of all
payment warrants.

b. Services Committee —The purpose of thrs cor nittee shall
be to review all matters related 1o servrces provréled by the

pool, and other items related-fo.non-emergency or public
works services:provided in the.community
c. Infrastructure — The:purpose of this:€6mmittee shall be to
review all matters pertaining to public infrastructure
including buildings, roads, and:all town capital equipment.
d..-Planning & Development — The purpose of this Committee
- shall be'to review all matters related to all ordinances of
“""":the Town and all proposals for economic & community
‘development. '
—o-oe, Co unrcatrons The purpose of this Committee shall be
e to review all matters related to the Town Website, Town
“Newsletter, Town Cable Channel 7, and other town
sponsored:communication activities.

18. Co‘ mittee procedure shall be governed as follows:

a.

All:Committeesiwill be required to post an agenda at least 48 hours
priorto the meé’cinq and no issue may be voted on unless it is

agendaed. .

It shall be the responsibility of the Committee Chair to dISCUSS the
development of the meeting agenda with the assigned staff person at
least 24 hours before the meeting is required to be posted.

The assigned staff member shall prepare and post the agenda.

Draft minutes of each meeting will be prepared by the staff member
supporting the commitiee within three business days.

Committee meeting minutes shall be posted on the Town website
following their voted approval by the Committee.

Non-committee Council members attending a Committee meeting will
have voting rights if they have been present for the entire discussion of




an issue, providing that at least two of the three appointed members of
the committee are present.

g. Two appointed members of the Committee shall constitute a quorum

h. The Mayor shall serve as an ex-officio member of all committees with
the exception of Finance & Administration, and shall serve as a
member and Chairperson of that Committee. The Mayor shall not
count as an appointed member for the purpose of establishing a
quorum at all other Committee meetings.

19. The Mayor of the Council may appoint members of the Council and/or
citizens of the Town to special committees as authorized by the Council.
No Committee shall have the power of executive action:unless specifically
authorized and shall report back to the Council fer actlon onits
recommendations or proposals.

20. In all cases where the parliamentary proceedmgs are not determined by
the by foregoing rules and orders. “Roberts Rules of Orde shall be taken
as authority to decide the course of proceedlngs :

21.The first and third Mondays of each: month are: desugnated as egular’
council meetings with the provision that a unanimous vote of the council
would cancel a meeting. Whenever a regularmeeting falls on'a legal
holiday, such meeting will take place the fo ng day.

22. Special meetings of the Town ‘€ouncil may bé* heduled for other dates
for special purposes. The agendas for such meetings shall be posted at
the Post Office, Town Office, Town Bullétin Board: on the Town website,
no less than 72 hours in advance of the meetind (unless an emergency
meeting is needed. for-the Durpose ‘of dealing'with an unanticipated Town
emergency, in ‘which’case posting shall be to all normal posting locations
and via email:to local print media as soen as it is identified that a meeting
will be held) The agenda for a Specual Meeting shall be prepared as
follows;- '

AL Cal oi’iorder e
. B. Subject(s).for meetmq
=C. Adjourn - =

The general pubhc shall be allowed to comment on subjects at Special

meetmqs in the same manner as for Reqular Councn meetings. There

agenda for.Spec:al Council meetings.

23.Any item on the consent agenda can be set aside for discussion at the
request of any Councilor, prior to a motion on the remainder of the
consent agenda.

24.The Councilor Comment section of the agenda is reserved for the purpose
of enabling any Council member to discuss matters not previously

mentioned on the agenda. No official Council action can be taken at this
time.




BITUMINOUS Curb OPTION

203.00 Common excavation

Estimate: 600 cubic yards @ 12.00 = $7,200
304.10 Gravel

Estimate 600 cubic yds. @ $31=  $15,500.00
403.209 Pavement

Estimate 200 @ $140= $28,000

609.31 Bi;uminous Curb

3200 LF. @ $10 = $ 32,000

Wovke 1h- S dowatle.

Lo

(This is just an estimate actual length of side walk will likely be less)

Please see price per foot below
Approximately $ 26.00 per foot for Bituminous
Approximately $ 48.00 per foot for granite

Total side walk cost for win # 14796.00 Bituminous Curb Option=

$82,700




Town of Hampden Mail - Item for Finance agenda please https://mail.google.com/mail/ =28 6 6L

lofl

Denise Hodsdon <clerk@t

ltem for Finance agenda please

2 messages

Tue, Feb 28, 2012 at 12:45

Gretchen Heldmann <gheldmann@hampdenmaine.gov> PM

To: Denise Hodsdon <clerk@hampdenmaine.gov>, Susan Lessard <manager@hampdenmaine.gov>

Hello,

At the last Services Committee the group did the following:

There are currently various fees for faxes and copies done by the town office that are not in the
Fees Ordinance. Assessing Office charges $1.00 per page. Debbie would like to know where to go
from here. Motion by Councilor Brann to send to Finance Committee a suggestion to amend the
Fees Ordinance to state that photocopies town-wide should be $0.25/page and faxing
town-wide should be $1.00/page, second by Councilor Wright. All in favor.

Thank you,
~G

Gretchen Heldmann

GIS/IT Specialist, Town of Hampden

Geolibrary Board - Chair & Municipal Representative
http://www.maine.gov/geolib/

OFFICE HOURS: Mon.-Thurs. 7:30am-6pm

106 Western Avenue

Hampden, ME 04444

Phone: (207)862.4500 x142
http://www.hampdenmaine.gov/

Susan Lessard <manager@hampdenmaine.gov> Tue, Feb 28, 2012 at 2:16 PM
To: Denise <clerk@hampdenmaine.gov> :

Another agenda item.
Thx

sue

[Quoted text hidden]

2/28/2012 2:45 PM .
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TOWN OF HAMPDEN, MAINE
FEES ORDINANCE

The Town of Hampden hereby ordains:

Town of Hampden, Maine
Fees Ordinance

In addition to those Town fees and charges, the authorization of which is provided for by Town
Ordinances, the following schedule of fees for Town services is approved:

1.1.

1.2.

1.3.

1.4.

L35.

Lé.

1.7

L8.

L9.

1.10.

L11.

112

113

ARTICLE 1

ADMINISTRATION
Amended 11-17-03, 3-21-05, 6-15-09

Business or Corporation filing

Copy of Certificate (marriage/birth/death)
Copy of Subdivision Ordinance

Copy of Zoning Ordinance

Copy of other ordinances

1.5.1. wup to 20 pages
1.5.2. and a page after that

Photocopies

1.6.1. 8!/, inch x 11 inch or smaller
1.6.2. 8';inchx 14 inch

1.6.3. 11inchx 17 inch

Marriage License

Notary Fee

Record Search

Recording of Pole Permits
1.10.1. 1% page

1.10.2, Additional pages
Tax Maps

1.11.1. (11 inch x 17 inch)
1.11.2. (24 inch x 36 inch)

Compact Disk copies of ordinances or documents
Liquor License (dmended 6/15/09)

(Public hearing not required)
(Public hearing is required)

State Regulated
State Regulated
At Cost
At Cost

$0.25/page
$0.15/page

$0.25/page
$0.50/page
$0.75/page
State Regulated
$3.00
$5.00/hour

$2.00
$1.00/page

$50.00/complete set
$4.00 map

$5.00

$ 50.00
$125.00




2.1

2.2.

2.3.

2.4.

2.5.

2.6.

Town of Hampden, Maine

Fees Ordinance
ARTICLE 2
FEES FOR ACTIVITIES REGULATED BY TOWN ORDINANCE
Amended 11-17-03, 3-21-05, 6-15-09, 8-3-09
Animal Control Ordinance
2.1.1. Animal Impoundment Fee $30.00 for each offense.
Cable Television Ordinance
2.2.1. Initial Franchise Application Filing Fee $500.00
2.2.2. Renewal Franchise Application Filing Fee $500.00
2.2.3. Modification of a Franchise Agreement $500.00
2.2.4. Combined Filing Fee for participating towns $7,000.00
Cemetery Ordinance
2.3.1. Lot Fees including perpetual care.
2.3.1.1. Resident $200.00
2.3.1.2. Resident -Infant or Cremation $200.00
2.3.1.3. Non-Resident $300.00
2.3.1.4. Non-Resident Infant or Cremation $300.00
2.3.2. Interment fees
2.3.2.1. Grave Openings Weekdays Adult $250.00
2.3.2.2. Grave Openings Weekdays Infant or Cremation $125.00
2.3.2.3. Grave Openings Weekends or Holidays Adult  $350.00
2.3.2.4. Grave Openings Weekends or Holidays $200.00
Infant or Cremation
2.3.3. Town Crypt Fees
2.3.3.1. Resident Free
2.3.3.2. Non-Resident $25.00
2.3.4. Disinterment $800.00
2.3.5. Vault Cremation $250.00
2.3.6. Public Works Dept. Labor After 3:00 PM $25.00/hour
Concourse Gathering Ordinance
2.4.1. Concourse Gathering Permit Fee $100.00
Floodplain Management Ordinance
2.5.1. Application Fee $75.00
2.5.2. Experts Fee $500.00 horizontal review

$1,000.00 vertical review and
horizontal review.

This is a draw account
established for a professional to
establish flood elevation data
where possible. Any unspent

funds are to be returned to the
applicant
Harbor Ordinance
2.6.1. Overnight tie up to public float $0.40 per ft. boat hull length.
2.6.2. Private mooring $25.00 annual fee.




2.7. - Historic Preservation Ordinance
2.7.1. Certificate of Appropriateness Application Fee
2.7.2 Historic Site or Landmark Designation Ap, Fee

2.8.  Mobile Home Park Ordinance

2.8.1. Annual Mobile Home Park License
(This includes application review, initial
inspection of premises and a follow-up
inspection).

2.8.2. Additional Inspection Fee
(If the town needs to perform additional inspections
as a result of applicant deficiencies, each inspection
will be charged prior to the inspection).

2.9 Sewer Ordinance
2.9.1. Sewer Service Charge Rate (4mended 8/3/09)

2.9.1.1. Sewer Charge Flat Rate Town Water No Meter

2.9.1.2. Sewer Charge Flat Rate Well Water No Meter
2.9.2. Sewer Service Capital Charge

2.9.2.1. Base Rate for 1 to 2,999 c.f.w. consumed

2.9.2.2. 3,000 to 5,999 c.f.w. consumed (double base)

2.9.2.3. 6,000 to 8,999 c.f.w. consumed (iriple base)

2.9.2.4. Other c.f.w. amount

2.9.3. Sewer Service Minimum Charge Rate
2.9.4. Sewer Service “Ready to Serve” Charge
2.9.5. Special Sewer Service Charge

2.9.6. Sewer Service Charge Rate Outside Town Limits

2.10. Solid Waste Flow Control Ordinance
2.10.1. License Application Fee
2.10.2. Annual License Fee Per Vehicle

2.11. Special Amusement Ordinance
2.11.1. Permit Application Fee

2.12. Subdivision Ordinance
2.12.1. Subdivision Sketch Plan
2.12.2. Minor Subdivision
(Less than 5 lots and no public improvements).
2.12.3. Minor Subdivision Review/Inspection Draw
2.12.4. Major Subdivision Preliminary Plan
(Five or more lots and /or public improvements).

Town of Hampden, Maine
Fees Ordinance

$75.00
$150.00

$150.00

$100.00

$4.28 per 100 cubic feet of
water (c.f.w.) consumed as
indicated by consumer’s water
meter.

$64.24

$105.44

$18.12

$36.24

$54.36

Divide cubic feet of water
consumed by 3,000 and round
up to nearest whole number then
multiply by $18.12

$18.12

$18.12

As determined by

Town Council.

As determined by

Town Council

$10.00
$25.00

$50.00

No Charge
$35.00 plus $20.00/acre

not required.

$85.00 plus $50.00/acre plus
$1,000.00 peer technical review
draw account.




Town of Hampden, Maine

Fees Ordinance
2.12.5. Major Subdivision Final Plan Fee based on 10% of estimated
(Review/Inspection Draw Account) cost of completing all on-site

public improvements plus 10%
of estimated cost of completing

all off-site public
improvements.
2.12.6. Major Subdivision Final Plan Fee based on 10% estimated
(Mobile Home Park Construction ' cost of completing all on-site
Review/Inspection Draw Account) improvements plus 10%

of estimated cost of
completing all off-site

improvements.
2.13. Victualers Ordinance (4mended 6/15/09)
2.13.1. Victualers License Application (Public hearing
not required) $ 50.00
(Public hearing is required) $125.00

(This includes public notice and initial inspection of
premises. If the town needs to perform additional
inspections as a result of applicant deficiencies, each
inspection will be charged $50.00 prior to the inspection).

2.14. Waste Disposal Facility Licensing Ordinance
2.14.1. Application Fee $50,000.00
This is a draw account to be used by the Council to
hire consultants as necessary to review the proposal.
If at any time balance drops to $10,000.00 the
applicant shall deposit an additional $10,000.00.
Any unexpended balance shall be returned after a
final decision on the application is rendered.

2.15. Yard Sale Ordinance
2.15.1. Permit Fee $5.00

2.16. Zoning Ordinance
2.16.1. Building Permit Applications for all Construction $25.00 plus $0.10 per sq. ft. of
total building area including but
not limited to finished areas,
basements, attics, decks, pools,
porches, sheds, garages, etc.

(Plumbing Permit Application) State Regulated
2.16.2. Demolition/Earth Moving Permit Application $25.00

2.16.3. Sign Permit Application $25.00 per sign
2.16.4. Certificate of Compliance Application $50.00

(Change of use, resumption of use, new use without
building permit application)
The above application fees include all inspections required by Section 109 of the Town of
Hampden Building Code.
2.16.5. Additional Final Inspections $25.00 per hour up to 50% of
cost of building permit
(If the town needs to perform additional inspections as
a result of applicant deficiencies, each inspection will




be charged prior to the inspection).
2.16..8. Zoning Board of Appeals Variance Application

2.16..8.1. General Variance

2.16.8.2. Dimensional Variance

2.16.8.3. Disability Variance

2.16.8.4. Administrative Appeal Application

2.16.9. Zoning Ordinance Map or Text Amendment Request
2.16.10. Site Plan Review Applications
2.16.10.1. Minor Development
This includes reuse proposal or new
structures with less than 3,000 sq. ft.,
and total site improvements of less
than 5,000 sq. ft
2.16.10.2. Major Development
This includes new structures in
excess of 20,000 sq. ft oF
developments with more than
50,000 sq. ft. of site improvements
2.16.10.3. All Others
2.16.11. Commercial Secure Landfill Applications
(Application to expand or construct a Commercial
Secure Landfill in addition to the above fees).
2.16.12. Peer Technical Review Draw Accounts

Town of Hampden, Maine
Fees Ordinance

$100.00
$100.00
Free

$100.00
$650.00

$75.00

$500.00

$150.00
$0.005/cubic yard of capacity

(In addition to the Planning Board application fees the Town shall assess a Peer
Technical Review draw account accompanying a complete application as defined by
ordinance and prior to review by the Board based on the following schedule.
Applications which require subsequent re-review of additional information, or amended
submittals shall be responsible to provide additional funds to cover these full peer review
costs. Upon exhausting in excess of 75% of the funds in the original submittal, the
applicant shall provide additional funding increments of 50% of the original fee. Any
remaining fees held in the account upon completion of the review process shall be

returned to the applicant).

2.16.12.1. Engineering Analysis
(Where the staff or planning board
requires an Engineering Analysis

based on any on-site or off-site impacts).

2.16.12.2. Stormwater Analysis

(Where the staff or planning board

requires a pre-development and
post-development storm-water
impact study based on 2 acres of
proposed impervious surface or

$600.00.

$500.00.

other local stormwater drainage problems).

2.16.12.3. Traffic Analysis
(Where the staff or planning board
requires a Traffic Impact Study
based on 100 peak hour trips
generated on-site or other known
local traffic congestion problems).

$1,000.00.




3.1.

3.2.

3.3.

3.4.

3.5.

3.5.

3.6.

3.7.

3.8.

ARTICLE 3

FIRE DEPARTMENT
Amended 11-17-03, 4-4-05

Private Culvert Flushing

Report Copies

Request for Tank Truck

Fee for pumping: 1 time emergency
Additional calls to same address

Advanced Life Support 1 Rates
3.5.1. ALS 1 Base Rate

3.5.2. ALS 2 Base Rate

5.2.3. ALS Non-Emergency Rate
3.5.4. ALS Mileage

3.5.5. ALS Backup Fee

Basic Life Support Rates

3.6.1. BLS Base Rate

3.6.2. BLS Non-Emergency Rate
3.5.3. BLS No Transport Rate
3.5.4. BLS Mileage

Ambulance Stand-by fee for special events

Life Support Services

3.8.1. Oxygen

3.8.2. ET (Endotracheal Tube Therapy)
3.8.3. IV (Intravenous Infusion Therapy)
3.8.4. Monitor

3.8.5. Defibrillation

3.8.6. Cervical Immobilization

3.8.7. Usable Supplies

Town of Hampden, Maine

Fees Ordinance
Hourly call rate
$10.00
$25.00/hour plus man hours
Free

$25.00/hr. minimum 1 hour fee.

$400.00
$500.00
$295.00
$10.00
$80.00

$275.00
$275.00
$125.00
$10.00

$75.00 per officer (each event)*
*Plus Administrative Costs (12
admin cost/hr)

$50.00

$95.00

$75.00

$100.00

$75.00

$50.00

Set by Medicare/Medicaid




4.1

4.2.

4.3.

4.4.

ARTICLE 4

POLICE DEPARTMENT
Amended 11-17-03

Report Copies (accident or criminal)

Special Detail (Dances, games, guard duty, etc.)

Concealed Weapons (Hand Gun) Permit
4.3.1, First Permit - State Maximum
43.2. Renewal

Alarms
4.4.1. Monitoring - limit
4.4.2. False alarm - 2 per month

Town of Hampden, Maine
Fees Ordinance

$10.00 for the first page
plus .25 per page
thereafter

$75.00 per officer (each event)*
*Plus Administrative Costs
($12.00 admin. cost/hr)

$35.00
$20.00

$30.00/year
2 hour min. call out




5.1

5.2

ARTICLE 5
PUBLIC WORKS
Amended 11-17-03
Additional Fees
5.1.1. Public Works Dept. Labor After 3:00 PM
- 5.1.2. Opening Public Way (Deposit)
5.1.3. Sewer Hookup
Solid Waste Fees
5.2.1. Business Companies Hauling Trash
5.2.2. Business Hauling directly to Pine Tree
Landfill or to the transfer station
5.2.3. Non-resident Business working on
Hampden Project (temp permit)
5.2.4. Resident Transfer Station Sticker

10

Town of Hampden, Maine
Fees Ordinance

$25.00/hour
$300.00
$200.00

$200.00/annually
$25.00/annually
$25.00/annually

$5.00




6.1.

6.2.

6.3.

6.4.

Town of Hampden, Maine
Fees Ordinance

ARTICLE 6

RECREATION
Amended 11-17-03

Recreation Fee Waiver Policy: Any person interested in any Hampden Recreation program that
feels they do not have the financial means to afford the full fee shall receive a waiver at the sole
discretion of the Recreation Director. Full or partial fee waivers may be given as determined by
financial need and the recreation program for which the waiver is requested.

Program Fees:

6.2.1. Kids Kamp $110.00/full week
6.2.2. Kids Korner morning session $6.00/day

6.2.3. Kids Korner afternoon session $10.00/day

6.2.4. Team Sport Resident eight week session $25.00

6.2.5. Team Sport Non-Resident eight week session $30.00

6.2.6. Individual Sport — length of session varies Cost plus basis

Resident Play Field Rental Fees (all requests subject to availability and require submission of a
completed facility request form):

6.3.1. Single Field, Single Game Cost plus basis
6.3.2. Single Field, Entire Day Cost plus basis
6.3.3. Single Field, Multi-week Program Cost plus basis
6.3.4. Single Field, In-Town Travel Teams per game Free

Non-Resident Play Field Rental Fees (all requests subject to availability and require submission
of a completed facility request form):

6.4.1. Single Field, Single Game $50.00 plus Cost

6.4.2. Single Field, Entire Day $100.00 plus Cost

6.4.3. Single Field, Multi-week $40.00 plus Cost/per use
6.4.4. Single Field, Use of Lights $15.00 per event

11




7.1,

7.2

7.3

ARTICLE 7

LIBRARY
Amended 11-17-03, 1/19/10

Library Fees
7.1.1. Resident Annual Fee
7.1.2. Non-Resident Annual Fee
7.1.3. Overdue Fees
7.1.3.1. Books and Periodicals
7.1.3.2. Audio or Video
7.1.3.3. Maximum Overdue Fee

Self-service Photocopies
7.2.1. 8, x 11 or smaller
722. 8hx14

7.23. 11x17

Self-service Printer Pages
7.3.1. 8',x 11 or smaller
73.2. 8'%x14
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Free
$35.00/year

$0.10/day
$0.10/day
$3.00/item

$0.10/page
$0.10/page
$0.10/page

$0.10/page
$0.10/page

Town of Hampden, Maine
Fees Ordinance




8.1.

8.2.

8.3.

8.4.

8.5.

8.6.

8.7

8.8.

ARTICLE 8

POOL
Amended 11-17-03, 4-4-05, 10-6-08, 9-19-11

Town of Hampden, Maine
Fees Ordinance

Susan G. Abraham Memorial Endowed Scholarship provides the opportunity to learn to swim
(see 8.9 & 8.10) to those who could not otherwise afford it. The scholarship is based on
individual assessment of financial need and must be resident of Hampden, Winterport or

Newburgh. (dmended 9/19/2011)

Annual Resident Membership Fees:
8.2.1. Family

8.2.2. Single Adult

8.2.3. Youth/Teen

8.2.4. Senior

Six Month Resident Membership Fees:
8.3.1. Family

8.3.2. Single Adult

8.3.3. Youth/Teen

8.3.4. Senior

Three Month Resident Membership Fees:
8.4.1. Family

8.4.2. Single Adult

8.4.3. Youth/Teen

8.4.4. Senior

Annual Non-Resident Membership Fees:
8.5.1. Family

8.5.2. Single Adult

8.5.3. Youth/Teen

8.5.4. Senior

Six Month Non-Resident Membership Fees:

8.6.1. Family
8.6.2. Single Adult
8.6.3. Youth/Teen
8.6.4. Senior

Three Month Non- Resident Membership Fees:

8.7.1. Family
8.7.2. Single Adult
8.7.3. Youth/Teen
8.7.4. Senior

$255.00
$155.00
$120.00
$145.00

$155.00
$ 95.00
$ 75.00
$ 90.00

$ 95.00
$ 60.00
$ 50.00
$ 55.00

$280.00
$180.00
$145.00
$170.00

$170.00
$110.00
$ 90.00
$105.00

$105.00
$ 70.00
$ 60.00
$ 65.00

Daily Swim Fee during family or lap swim times (Amended 9/19/2011)

8.8.1. Single Swim - Resident

8.8.2. Single Swim —Non-Resident
8.8.3. Resident 12 Use Punch Card
8.8.4. Non-Resident 12 Use Punch Card
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$ 4.00
$ 5.00
$30.00
$42.00




8.9.

8.10.

8.11.

8.12.

8.13.

8.14.

8.15.

8.16.

8.17.

Resident Swim Lessons (Amended 9/19/2011)
8.9.1. Members
8.9.2. Non-Members

Non-Resident Swim Lessons (Amended 9/19/2011)
8.10.1. Members
8.10.2. Non-Members

Private Swim Lessons (Amended 9/19/2011)
8.11.1 Resident Member

1 Child

2 Children

8.11.2. Resident Non-member
1 Child
2 Children

8.11.3 Non-resident Member
1 Child
2 Children

8.11.4 Non-resident Non-member
1 Child
2 Children

Resident Adult Aqua Aerobics (10 Classes):
8.12.1. Members
8.12.2. Non-Members

Non-Resident Adult Aqua Aerobics (10 Classes):

8.13.1. Members
8.13.2. Non-Members

Adult Aqua Aerobics Drop Ins:
8.14.1. Members
8.14.2. Non-Members

Gentle Aerobics (deleted 9/19/2011 — see 8.12 & 8.13)

Town of Hampden, Maine

$4.50 per class
$5.50 per class

$6.00 per class
$7.00 per class

$15.00 per class
$20.00 per class

$20.00 per class
$25.00 per class

$20.00 per class
$25.00 per class

$25.00 per class
$30.00 per class

$25.00
$30.00

$30.00
$35.00

$4.00/class
$5.00/class

Pool Facility Rental Fees (Limited Availability): (Amended 9/19/2011)
$70.00/hour 30 total guests

8.16.1. Resident Pool Rental

8.16.2. Resident Lounge Rental
8.16.3. Non-Resident Pool Rental
8.16.4. Non-Resident Lounge Rental

8.16.5. Additional Guests (As Required by Rules)

Swim Diaper

14

$20.00/hour

Fees Ordinance

$85.00/hour 30 total guests

$25.00/hour
$15.00/hour

$1.00




9.1

Town of Hampden, Maine
Fees Ordinance

ARTICLE 9
ANNUAL REVIEW BY TOWN COUNCIL

An itemized listing of fees for each town department will be submitted to the Town Council by
the Town Manager on or before October of each year for the Council’s review, revision, and
approval.
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