
 

 

 

 

 

 

1. Administrative. 
a. Minutes – June 13, 2018  

 
2. Old Business – None.  

 
3. New Business 

a. F.A. Peabody – Site Plan Review – F.A. Peabody Company proposes to construct a 
new 4,500 square foot office building with parking for 28 vehicles on two parcels 
located at 36 & 38 Main Road North, Tax Map 36, Lots 8 & 9.  This property is 
located in the Village Commercial District. 

b. Planning Board Bylaws 

 
 

4. Staff Report 
 

5. Planning Board Comment 
 

6. Adjournment 

Town of Hampden 

Planning Board 

Wednesday, July 11, 2018, 7:00 pm 

Municipal Building Council Chambers 

Agenda 



 

 

 

 

In Attendance: 

 Planning Board Staff  
 Peter Weatherbee Karen Cullen, AICP, Town Planner 
 Jake Armstrong Myles Block, Code Enforcement Officer 
 Jennifer Austin Ben Smith, Contract Planner 
 Tom Dorrity Public 
  Angie Potter (for John Jones) 
  Rochelle and Mark Webb  
  Chuck Lawrence (Tradewinds) 
 

Peter Weatherbee served as Acting Chairman in the absence of Chairman Gene Weldon. The meeting 
was called to order at 7:03 pm.   

1. Administrative: Minutes of May 9 and May 15, 2018. Motion by Member Austin to approve both sets 
of minutes as submitted; second by Member Armstrong; carried 4/0/0. 

2. Old Business: None. 

3. New Business: 

a. Conditional use application for John Jones to convert an existing residential structure located at 
569 Back Winterport Road (parcel 02-0-085) into a home for adults with intellectual disabilities, 
classified by the Town as “nursing home.” Acting Chair Weatherbee read the public notice into the 
record and confirmed with staff that proper notice had been given, then opened the public hearing 
at 7:06 pm. [Ed. note: John Jones is the Division Manager for the Bangor branch of Maine Vocational 
and Rehabilitation Associates (MVRA).] 

Angie Potter, representative for the applicant, stated the property is currently a two unit home with 
two residents enrolled in a mental health program for the state, and this request is to increase the 
number of residents to three. This requires a change to a “Level 3” (state regulations).  

Rochelle and Mark Webb, abutters, had the following questions/concerns: 
• what is the classification of the home? 
• concern about public safety in light of the presence of a sex offender living there 
• will there be changes to the site? 
• what are the setbacks; the driveway is very close to the property line 
• since they live in Winterport they have to call the Sherriff for enforcement and this creates 

delays in response time 
• would like to know more about the qualifications of the people operating the home 
• will the clients ever re-enter the general population? 
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In response, the following comments were provided:  
• classification: Ben Smith stated it is an existing duplex and the addition of another resident 

changes the classification to “nursing home” which is broadly defined in Hampden’s zoning 
ordinance.  

• Angie Potter stated that person is under 24/7 supervision.  
• Ben Smith said there are no changes to the site.  
• Ben Smith said that setbacks only apply to new structures, and do not apply to driveways. 
• Acting Chair Weatherbee stated the Planning Board does not get involved with the operations 

or management of the site, such issues would be the purview of the state. 
• Angie Potter stated all employees are certified. 
• Angie Potter said that residents would re-enter the general population if MaineCare no longer 

paid for their care. 

Acting Chair Weatherbee closed the public hearing at 7:26 pm.  

Ben Smith reported that this is a conditional use review and the Board is to consider the nine criteria 
listed in §4.2.3 of the zoning ordinance. These deal with issues such as the building and site, noise, 
trash removal, light, traffic, etc. Based on his review, Ben finds the application meets the standards 
and he recommends approval of the application as submitted.  

Acting Chair Weatherbee noted the Board is limited in what authority they have regarding 
operation of the facility.  

Member Austin said she understands the concerns of the abutters and feels for them; she also 
commends MVRA for what they are doing to help this population.  

Motion by Member Austin to approve the application as submitted; second by Member Dorrity; 
carried 4/0/0 by roll call vote. 

b. Minor revision to the approved site plan for Southstreet Development Company, LLC – Tradewinds 
convenience store and gas station located at the intersection of Route 202 and Coldbrook Road on 
parcel 33-0-011-B. Acting Chair Weatherbee read the public notice into the record and confirmed 
with staff that proper notice had been given, then opened the public hearing at 7:30 pm.  

Chuck Lawrence, owner, stated the request is to have a sign that is more than 110% larger than 
what is allowed in the ordinance. He said he could not get a large enough font for the sign in the 
allowable sign size that would be readable from Route 202 given the large setback from the 
roadway (since it has such a wide right-of-way). He is requesting a waiver to the sign size 
requirement so he can have a sign of an appropriate size to be more competitive.  

Acting Chair Weatherbee closed the public hearing at 7:33 pm.  

Member Dorrity questioned the location of the sign on the site; Mr. Lawrence said it was about in 
the middle of the site; he pointed it out on the plan. [Ed. note: it is in the middle of the developed 
portion, closest to the corner of 202 & Coldbrook.] 
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Ben Smith said the decision before the board is whether to grant the waiver to the size of the sign. 
There are no other changes to the site plan. He noted the ordinance required the Board make 
findings on three issues, as detailed in his report: 

• character of the neighborhood – Ben’s advice is that the proposal will not change the character 
of the neighborhood 

• use of surrounding properties – Ben’s advice is that there will be no impact on surrounding 
properties 

• not the result of action taken by the applicant or a prior owner – not applicable since there is 
no existing sign on the site.  

Ben stated he believes this is a reasonable waiver request. 

Member Austin asked what the size of the sign at Maine Trailer was; that information was not 
available but it was noted that property is in the same zoning district (Commercial Service). CEO 
Block said he believes that sign is larger than allowed but doesn’t know the size. 

Motion by Member Dorrity to approve the waiver as presented; second by Member Armstrong; 
carried 4/0/0 by roll call vote. 

c. Planning Board Bylaws: Motion by Member Dorrity to table this item until the next Planning Board 
meeting given the absence of three members; second by Member Austin; carried 4/0/0.  

d. Stormwater Management Presentation – Planner Cullen gave a PowerPoint presentation of the 
MS4 stormwater program as required under the DEP General Permit and the Town’s Stormwater 
Management Plan.  

4.  Staff Report:  

a. Planner Cullen noted that Ben Smith will be working on the town center planning project and invited 
members of the board to participate in the public process as much as possible.  

b. Planner Cullen noted the Town Council’s public hearing on the zoning amendments will be held on 
Monday (July 18), and she pointed out several additional changes made by the P&D Committee: 
changes to the provisions for multi-family development in the rural district, primarily having to do 
with the provision of public water service, allowing multi-family in cluster developments in the rural 
district (addressing an inconsistency), and allowing the issuance of a building permit for construction 
on a lot within an approved subdivision prior to acceptance of the road.  

5. Planning Board comments: None. 

Motion by Member Austin to adjourn the meeting at 8:15.  

 

 

 

Respectfully submitted by Karen Cullen, Town Planner 
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To: Shelly Lizotte, P.E. 
CC: Myles Block, CEO, Sean Currier, DPW Director, and Chief Rogers, Public Safety Director 
From: Karen M. Cullen, AICP, Town Planner 
Date: May 31, 2018 
RE: FA Peabody Site Plan Submission 

 

Project Information 

Applicant: F.A. Peabody Company 

Site Location: 36 & 38 Main Road North; Parcels 36-0-008 & 36-0-009 

Zoning District: VC – Village Commercial  

Proposal: Construct a 4,500 square foot single story office building. The plan includes 28 parking 
spaces, 20 of which are located to the rear of the building and 8 on the south side. 

 

I have reviewed this application and wanted to get these comments to you so you have time to respond 
prior to the meeting in July. This plan is being processed under the current zoning ordinance.  

Section 4.1.6, required information on the plan: 

#10 – sanitary sewer is not shown (or I can’t find it) 

#12 – intensity, type, size, and direction of all outdoor lighting is not provided 

#16 – size of the freestanding sign is not provided. In addition, the Planning Board will want to know 
if there are any wall signs and what size it (they) are. 

Section 4.1.7, standards: 

#1 – compliance with applicable regulations: 

§3.14.6.1b, architectural design – the type of siding doesn’t appear to comply with this based 
on the submitted elevation drawing, although the PB may be fine with it. 

§3.1.4.6.1c, amount of glass – no information is provided to determine compliance. I suspect it 
does comply, but can’t tell without the window sizes. 

§4.7.1.1, parking requirement – the plan exceeds the required minimum by 10 spaces (18 
required, 28 provided, which is 1 space per 160 square feet, the requirement is 1 
space per 250 square feet). Why so many spaces? Is there documentation 
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showing the necessity of that many? Under the current ordinance that’s not 
required, but this is a question that will be raised. 

§4.7.4.2, buffer – as drawn on the plan, the plantings don’t meet the standard of a densely 
planted buffer. Question: the note on the plan regarding the stockade fence is 
clear, but the location of that fence is not – does it go along the edge of the 
parking lot?  

§4.8.7.5, signage – insufficient information has been submitted to determine compliance with 
the requirements in the VC district.  

#3 – ingress/egress: we need to see where the Cottage Street intersection is in relation to this site. I 
would also like to know what DOT’s comments are to ensure the local and state approvals are 
consistent. Otherwise you may have to return to the Board for a revision of the site plan. 

#5 – signs and exterior lighting: as mentioned above, insufficient information has been submitted to 
determine compliance. 

#9 – drainage: I’m concerned about runoff flowing (sheet or otherwise) onto the abutting property to 
the north. I don’t believe a sediment control berm is a permanent solution to direct runoff. Also, 
the foundation drain outlet is too close to the property line, can it either be directed further 
west or into a dry well? 

#12 – screening for dumpster, propane tank, etc.: I don’t see a dumpster location on the plan. The 
propane tank doesn’t appear to have sufficient buffering. The plants at the base of that slope 
appear to be small, but there is no information on the type or size of the landscaping (plants) 
so I cannot determine if they would screen the tank. In addition, I don’t know where the 
stockade fence is planned to go, so cannot tell if that would screen the tank.  

Otherwise the plan looks good and the architectural design looks nice. Since the town center area is going 
to be the subject of a neighborhood planning process to begin this summer, we don’t know at this point how 
the area will transition into more of a mixed use area – and we don’t know how the architectural 
standards will change. I cannot predict how the Planning Board will react to the design of the building, and 
I don’t know how strict they are with that. I don’t recommend making any changes to the building, but be 
prepared if the Board decides the design is not in compliance with those standards.  

At roughly 40% impervious cover for the site, the plan is well under the 75% requirement in the proposed 
zoning amendments. Nevertheless I am concerned about the potential impact of the stormwater runoff on 
the abutter to the north and want to make sure they do not have adverse impacts in the future.  

I am also concerned about whether DOT will require modifications to the driveway entrance/exit, and 
whether they will have any comments regarding the site layout in relation to the Cottage Street 
intersection. In addition, there is a new crosswalk planned for that area, it will go from the south side of 
Cottage Street straight across Main Street to the sidewalk in front of the abutting property to the south of 
your site (32 Main Road North), which should be far enough from the FA Peabody driveway to not pose 
any problem.  

After reviewing the plan I do not see a need for third party review. If you have any questions, feel free to 
contact me.  

 

























 

 

 

 

 

 

 

 

To: Planning Board 
From: Karen M. Cullen, AICP, Town Planner 
Date: July 3, 2018 
RE: Report on Site Plan Application for F.A. Peabody Office Building 

 

Project Information 
Applicant: F.A. Peabody 

Site Location: 36/38 Main Road North; Parcels 36-0-008 & 36-0-009 

Zoning District: Village Commercial 

Proposal: Construct a 4,500 sq. ft. single story office building to house the company’s 
headquarters. The plan includes 28 parking spaces, 20 of which are to the 
rear of the building and 8 on the south side. 

 

This site plan is being processed under the current zoning ordinance, as the recently adopted 
amendments do not take effect until July 18, 2018. The attached materials include the revised site 
plan along with the original application materials (minus site plan), my memo to Ms. Lizotte dated 
May 31st, and her reply to me dated July 3rd.  

Upon my initial review in May, I had a number of comments (see memo to Ms. Lizotte). We 
received revised plans this afternoon and I have completed my review of the new information, 
and have determined the plan to be in compliance with the requirements of Section 4.1, Site Plan 
Review, of the Zoning Ordinance.  

Under Section 4.1.6, Required Information on Plans, all items have been provided with the 
exception of item 13 which is not applicable (outdoor recreation areas).  

Under Section 4.1.7, standards governing site plan review, all items have been met.  However, 
the proposed signage (wall sign of 12 square feet and free standing sign of 24 square feet) will 
exceed the 30 square foot per site limitation (see §4.8.7.5) so adjustments will need to be made 
prior to applying for the sign permit. In addition, the parking area has 10 more spaces than are 
required, which is fine under the zoning ordinance (the maximum number of spaces provision takes 
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effect July 18th); the applicant has indicated this is to accommodate on-site training for employees 
located off-site.  

The site plan has been reviewed by Public Safety and they had no comments. The Public Works 
Director also reviewed the plans; his comments are: 

• Recommend designing the site to Chapter 500 standards now if they propose to add a 
multi-family building in the future (the applicant had sent him an inquiry regarding sewer 
service for such a future addition to the site, although nothing has been submitted to the 
Planning Board as part of the site plan review). The multi-family building may be subject 
to Chapter 500 rulings which may mandate compliance for the entire site.  

• Sean has discussed the installation of the sewer service from the proposed building to the 
sewer main with Ms. Lizotte, connecting to the main with a wye connection and above flow 
line if possible. Also, they discussed installing a force main for a possible future apartment 
building. It would need to be capped before the MeDOT ROW line on the private 
property and capped on the other end for future use. It must not be connected to the 
sewer main at this time. 

• Any connection to the stormwater drainage system (e.g. at the catch basin) must have a 
backflow device installed in the private storm pipe per Town resolution previously 
instituted.  

Based on the above, I recommend approval of the site plan as submitted, subject to the conditions 
outlined in the draft Board Order, attached.  



 

 

 

 

 

                                                           
1 Planning Board Members who were appointed to vote on this case. 

Approval Date: July 11, 2018 

Project Name: F.A. Peabody Office Building 

Location of Project: 36/38 Main Road North 

Assessor’s Reference: 36-0-008 & 36-0-009 

Deed Reference: B14119/P10 & B14564/P37 

Zoning District: Village Commercial 

Total Acreage: 1.32 acres  

Type of Use: Professional Office  

Building Area: 4,500 square feet 

Applicant: 
F.A. Peabody Company 
792 Main Road North 
Hampden, ME 04444 

Owner: Same as Applicant 

Plans Prepared by: Ames Associates LLC 

Plans Dated: May 29, 2018 

Application Date: May 29, 2018 

Public Hearing: June 11, 2018 

PB Members:1 Eugene Weldon, Peter Weatherbee, Kelly Wiltbank, Jennifer Austin, 
James Davitt, Jake Armstrong, and Tom Dorrity 

PB Action: _______. This Site Plan is _____ under Section 4.1 of the Hampden 
Zoning Ordinance. 
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Summary Description of Application: This application is to construct a new single story office building 
with 4,500 square feet, and associated parking consisting of 28 spaces. The site consists of two 
parcels, one which is currently vacant (an old house used to occupy the site) and the other 
which is currently occupied by a small commercial building. The site will have one driveway, thus 
eliminating one existing curb cut.  

 

Findings: After the public hearing duly noticed and held, the Hampden Planning Board made the 
following findings as required by Section 4.1.7 of the Hampden, ME Zoning Ordinance: 

1. The proposed project meets the provisions of all applicable regulations and ordinances 
of the Town of Hampden and meets the intent of the comprehensive plan. 
 

2. The proposed project is consistent with generally acceptable design practices and is 
properly integrated with the terrain and existing buildings in the vicinity. 

 
3. The proposed project provides for safe ingress and egress for vehicles and pedestrians, 

and has received a driveway entrance permit from Maine DOT. 
 

4. The proposed project provides for safe on-site circulation for vehicles and pedestrians. 
 

5. The proposed signage and exterior lighting for the proposed project comply with the 
applicable regulations of the Zoning Ordinance and do not present a hazard due to 
location, glare, or other conditions that negatively impact abutting property or the 
travelling public; although exact sizes of the proposed signs will need to comply with the 
zoning ordinance upon submission of an application for those signs. 

 
6. The proposed buildings are properly integrated with the existing topography and natural 

features of the site. 
 

7. The proposed project minimizes earthmoving, erosion, tree clearance, vegetation 
disturbance, and the destruction of natural amenities. 

 
8. The slopes in the proposed project are vegetated or otherwise protected from erosion 

and are blended with surrounding terrain. 
 

9. The proposed project provides adequate stormwater management to prevent adverse 
impacts on neighboring properties, downstream water quality, or any public or private 
stormwater drainage system, and to prevent soil erosion.  

 
10. The proposed project will not have a negative impact on existing scenic or natural 

beauty, rare or irreplaceable historic sites, or other features of importance to the 
community. 
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11. The proposed project will not create an undue burden on utilities (e.g. sanitary sewer, 
stormwater drainage system, water lines), nor on municipal services (e.g. public safety, 
schools, open spaces, recreational facilities or programs, roads, solid waste disposal). 

 
12. The proposed project is designed to ensure adequate setbacks and screening for all 

exposed storage areas, machinery installations, service areas, truck loading areas, utility 
buildings, and any accessory areas and structures to provide audio/visual buffers that 
will minimize adverse impacts on surrounding properties. 

 
13. The proposed project will not have any unreasonable adverse impact on surface water 

quality, ground water quality, ground water quantity, soil quality, or air quality. 
 

 

Based on these findings, the Hampden Planning Board voted _______ to approve the Site Plan for F.A. 
Peabody to develop the site with an office building and associated site improvements as previously 
described.  

 

Conditions:  

1. That sewer connections and future connections (capped) be in compliance with the Town of 
Hampden’s Sewer Ordinance and be approved by the Director of Public Works. 

2. That the connection to the stormwater drainage system have a backflow prevention device 
installed in the private system. 

 

 

 

 

 

 

 

[Continued on the next page] 
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For the Hampden Planning Board:   
   
   

Eugene Weldon, Chairman  Date 
   

Peter Weatherbee    
   

Kelly Wiltbank   
   

James Davitt   
   

Jennifer Austin   
   

Jake Armstrong   
   

Tom Dorrity   
 

 

 

 

 

 

 

 

 

Notes: 
1. A copy of this decision is on file with the Land & Building Services Office at the Town Offices, 106 

Western Avenue, Hampden, ME 04444.  
 

2. This decision is subject to appeal in accordance with Article 6 of the Hampden Zoning Ordinance 
within 30 days after the date this decision is made by the Planning Board. 
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To: Planning Board 
From: Karen M. Cullen, AICP, Town Planner 
Date: July 3, 2018 
RE: Amendments to Planning Board Bylaws 

 

Attached is a revised draft of proposed amendments to the Board’s Bylaws. The primary reason 
to amend them at this time is to handle items being moved from the zoning ordinance, specifically 
application deadlines and public hearing notices. Other changes include the addition of a vice-
chair and elimination of a secretary, since staff handles those duties. In the unlikely event the Town 
eliminates the town planner position and any other staff who would be responsible for secretarial 
duties, the bylaws can be amended to add the secretary back. Under article 3, membership, the 
language in item D is deleted since the same language appears in the town’s charter.  

This version includes revised language (from the version in the June packet) under Article 5 
regarding submission deadlines – instead of keeping the existing 45 day deadline (which always 
falls on a Sunday) I have changed it so any application that requires a public hearing and is 
simple enough that it doesn’t need peer review has a 30 day deadline, and any that do require 
peer review have a 44 day deadline (which will fall on a Monday). I’ve also added an automatic 
change to the next day the town office is open clause, 5.E.d.  

This version includes a few other changes as well: 

• 6.C has been revised to allow minor changes on plans to be submitted at a meeting; the 
intent is to get applicants to submit any significant changes in advance to allow staff 
review time. As a practical matter, the Board could accept any changes at a meeting and 
hear what the applicant has to say, and continue the hearing/meeting to allow staff time 
to review the revised plan.  

• 7.B has been changed to eliminate the requirement for keeping recordings of meetings in 
the permanent records (the state only allows paper, microfilm, or microfiche), and also to 
change “shall” to “may” regarding posting on the town’s web site. This latter change is to 
eliminate potential problems when the meeting cannot be recorded for personnel or 
technical reasons.  

• 7.F was added to allow written testimony to be submitted at or prior to a hearing.  
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HAMPDEN PLANNING BOARD 

BY-LAWS 

ARTICLE 1 – NAME 
This organization shall be known as the Hampden Planning Board. 
 
ARTICLE 2 – PURPOSE 
These By-Laws are established by the Hampden Planning Board to aid in the fulfillment of its 
responsibility under the Maine Constitution, the Statutes of Maine, the Charter of the Town of 
Hampden and the Municipal Ordinances, all of which have precedence.  These By-Laws are 
intended to insure fair and equitable treatment in all proceedings of the Hampden Planning 
Board.  A copy of these Bylaws is available at the Town office and on the Town of Hampden 
web site. 
 
ARTICLE 3 – MEMBERSHIP 

A. The Planning Board consists of seven regular members and two alternates appointed by 
the Town Council for terms of five years each. 

B. All Planning Board members, regular and alternate, shall be expected to attend all 
meetings. 

C. An alternate member may participate in the Board's proceedings but may vote only when 
s/he has been designated by the Chairperson to sit in for a regular member. The 
Chairperson shall so designate when any regular member is absent or when a regular 
member is unable to act because of conflict of interest or any other satisfactory reason. 

D. Any person serving on any town  board or committee shall forfeit their seat if they (1) 
lack any time during their term of office any qualification for the office  prescribed by this 
charter or by law,  (2) violates any express prohibition of this charter,  (3) is convicted  of 
a crime or offense which  is, during their term,  reasonably related to their inability to 
serve, or (4) fails to attend three consecutive regular meetings or no more than a 
maximum of six meetings per year of the board without being excused by said board. 
(Amended: 8/11/82) 

 
ARTICLE 4 - OFFICERS AND DUTIES 

A. The Board shall elect a Chair and Vice Chair person from its members annually at its 
regularly scheduled meeting in January for a one year term. The Chairperson Chair and 
Vice Chair areis eligible for reelection. 

1. The Chairperson shall call all meetings of the Planning Board and shall preside 
at all meetings of the Board. 

2. The Chairperson shall call at least eight regular meetings of the Board each year. 
3. The Chairperson shall represent the Planning Board and be its official 

spokesperson in all matters. 
4. The Chairperson shall be responsible for ensuring that new members receive an 

orientation. 
5.4. The Chairperson may appoint committee Chairpersons subject to Board 

approval. 
6.5. In the event that the Chairperson is unable to attend a called meeting of 

the Planning Board, s/he shall designate another member of the the Vice Chair of 
the Board willto act in his/her stead at that meeting. 
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B. The Board shall elect a secretary from among its members annually at its regularly 
scheduled meeting in January for a one year term. The secretary is eligible for re-
election. 

1. The secretary shall be responsible for supervising the maintenance of accurate 
records of the Planning Board meetings, including all official actions. 

2. Records and correspondence of the Planning Board shall be maintained in the 
Town Office and may be inspected during municipal business hours. 

3. Minutes of all meetings of the Planning Board shall be distributed to the members 
of the Board, Town Council, the Chairman of the Zoning Board of Appeals, the 
Town Manager, Code Enforcement Officer, and to such other persons as the 
Chairperson deems advisable. 

4. Minutes of the Planning Board meetings shall be officially approved at the next 
regular meeting of the Board, subject to corrections. Such approved minutes 
shall constitute the official record of the meetings of the Board. 

 
ARTICLE 5 – MEETINGS 

A. A regular meeting, if called, of the Planning Board shall be held on the second 
Wednesday of the month. (Amended: 9/10/81) 

B. Special meetings may be called by the Chairperson and shall be called when requested 
by a majority of the Planning Board, provided that twenty-four (24) hour notice is given to 
each Planning Board member.  Unless proper public notice is able to be given, it will be 
a non-voting meeting. 

C. A quorum of the Board necessary to conduct official business shall consist of four 
members. A concurring vote of a majority of those present and eligible to vote is required 
in order for the Planning Board to act officially. However, no official action may be taken 
unless the majority includes at least three. 

D. Any question of whether a member shall be disqualified from voting on a particular 
matter shall be decided by a majority vote of the members except the member who is 
challenged. 

E. Submission Deadlines. 
a. Applications for projects that do not require a public hearing are due to the 

Planning Department 15 days prior to the meeting date. 
b. Applications for projects that require a public hearing but do not require peer 

review are due to the Planning Department 30 days prior to the meeting date. 
c. Applications for projects that require a public hearing and require peer review are 

due to the Planning Department 44 days prior to the meeting date. 
D.d. Whenever the due date falls on a day the Town Office is closed, the due date is 

automatically shifted to the next date the Town Office is open.  
E.F. The agenda for regular meetings shall be e-mailed to all members at least six 

days prior to the meeting. 
F. The Planning Board agenda and minutes of meetings shall be mailed to the current 

chairpersons of the Town's standing and special committees. (Amended: 7/10/85) 
 
ARTICLE 6 - RULES OF PROCEDURE 

A. An individual wishing to assure Planning Board consideration of any matter other than 
subdivision review, site plan review, conditional use review or conditional lot dimension 
reviewan application under the Subdivision Ordinance or the Zoning Ordinance shall 
notify the Code Enforcement OfficerTown Planner at least 15 days in advance of a 
regular or special meeting. 

B. Meetings shall be conducted in accordance with Maine Statues, including Maine’s 
Freedom of Access – Public Right to Know Law, as outlined in Title 1, M.R.S.A., 
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Sections 401-410, as amended, Town Ordinances, these By-Laws and pertinent parts of 
the latest revisions of Roberts Rules of Order.  , hHowever, the Board may also establish 
special rules for the conduct of any business provided such establishment of rules does 
not violate state or municipal law or ordinance. 

C. New material related to project review, such as simple submittals may be distributed to 
Planning Board members at a meeting, if allowed by the majority of Board members 
present and eligible to vote.  Otherwise, Information shall be presented to the Planning 
Board in one or more of the following manners. No no information shall be submitted 
except in one of these manners. (Amended: 11/12/86)  

1. As as part of a formal application to the Planning Board submitted in accordance 
with the zoning and/or subdivision ordinances; or 

2. As as verbal or written testimony during a public hearing.; or 
3. At the request of the majority of the Board present and eligible to vote. 

 
ARTICLE 7 - PUBLIC HEARINGS 
All public hearings held by the Planning Board as required by law or ordinances of the Town of 
Hampden, in addition to meeting special requirements of such law or ordinances, shall comply 
with the following procedures unless waived by the Planning Board. 

A. Public hearing notice. 
a. Public hearings must be advertised in a local newspaper at least 10 calendar 

days prior to the date of the hearing. 
b. Notice of public hearings must be mailed to all property owners within 300 feet of 

the property subject to the application as shown in the Assessor’s records.  
c. Town staff is responsible for preparing and distributing such notices, but the 

applicant is responsible for paying the costs of them. No hearing notice will be 
published in the newspaper until payment is received. 

A.B. All Ppublic hearings shall may be tape recorded and the recording of the 
hearings kept in the permanent record of the Planning Board.shallmay be posted on the 
Town of Hampden web site.  Note that under state disposition requirements, only paper, 
microfilm, or microfiche copies of records are official. 

C. The applicant, or the applicant’s representative, shall present opening statements 
regarding the project, including any plans, reports, testimony or other evidence. 

D. The Town Planner, followed by other Town staff or other officials may introduce any 
correspondence, present preortsreports, commentary and recommendations. 

E. All interested parties and members of the public shall be given an opportunity to be 
heardoffer statements relevant to the project under consideration; however, the 
Chairperson may limit discussion to new information and pertinent information. By 
majority vote of its members, the Board may limit testimony to a set time period for each 
member of the public present and may extend or modify this time period based upon a 
majority vote of those Board members present and voting. 

F. Any interested party may submit written testimony at or prior to the public hearing.  
B. The order of presentation shall be as follows unless the Chairperson  rules otherwise: 

1. Major proponents - 30 minute limitation 
2. Other proponents - 5 minute limitation 
3. Major opponents - 30 minute limitation 
4. Other opponents - 5 minute limitation 
5. Appropriate town officials 
6. Rebuttal - 5 minute limitation 

C. Major proponents and opponents shall be encouraged to present written information for 
distribution in advance and at such public hearing. 
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D. Decisions required as a result of public hearings shall be made in accordance with 
appropriate laws and/or ordinances. 

E. All information, recordings and materials made part of the public hearing shall be 
maintained as part of the permanent record of the hearing.  Costs of transcriptions of the 
hearings shall be borne by the party requesting the transcript. 

F. A public announcement of the hearing shall be made by posting a notice of intent in the 
Bangor Daily News in accordance with State and municipal laws and ordinances. 

 
ARTICLE 8 - ADOPTION AND AMENDMENTS 
These By-Laws may be adopted and/or amended by a concurring vote of at least 5 members at 
any regular meeting of the Planning Board, provided the proposed By-Laws or the proposed 
amendment has been discussed at the previous regular meeting of the Board. 
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